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client_project – client_website
client_name PROPOSAL
Client: client_name – client_company
Project: client_project

Date: date submitted
PROPOSAL OVERVIEW

	Key Deliverable
	client_company has requested that my_company design and develop a new website on their behalf.  The website will reflect the client’s examples and satisfy the requirements listed in Schedules A, B, C, and D.

	Primary Objectives
	Update Look and Feel of current website, streamline ecommerce process, improve reporting capabilities, etc.

	Timeline
	6 Weeks (Schedule A)

	Total Amount
	$26,000 (Schedule B)


SIGNATURES

Please sign and return the proposal in order to begin the project. Proposal terms are only valid for thirty (30) days after submission.

	
my_company
Signature: 
Date:
Name: my_company
Phone Number
Email: 
Address:


	
client_company
Signature: 
Date: 
Name: client_name
Phone Number: 
Email: 
Address: 





AGREEMENT TERMS

my_company henceforce referred to as “Company” and company_name, henceforth referred to as “Client” agree to the following:

1. Term.
The term of this Agreement shall commence on the date hereof and shall continue until the services provided for herein have been performed, unless terminated earlier by the Company or Client upon thirty (30) days written notice to the other party. Company agrees to complete the project according to the terms listed on Schedule A, B, and C attached hereto.

2. Services.
Company agrees to provide services to the Client as agreed upon by the parties and more specifically described on Schedule A attached hereto and incorporated herein by reference. The terms and conditions set forth on said Schedule A shall constitute the entire Services provided by Company, any additional work not specified on said Schedule A must be authorized in writing. In the event Client desires additional Services to be performed, then Client agrees to pay Company an additional hourly rate as agreed upon within the Terms and Conditions. Client will be notified prior to any additional hourly time billed to Client.

3. Compensation. 
During the term of this Agreement, Client will pay Company for its Services as set forth on Schedule A attached hereto and incorporated herein by reference.

4. Payments By Client.
In consideration of the Services provided pursuant to this Agreement, Client shall pay to Company such amount shown on Schedule A. It is understood and agreed that the parties may amend Schedule A from time to time by mutual written agreement without otherwise changing the provisions of this Agreement. Fifty (50%) of the total amount shall be paid in advance of services rendered, and the balance will be paid in due upon completion of services listed in Schedule A.

5. Specifications. 
Company agrees to develop the Web Site pursuant to the specifications set forth in Schedule A attached hereto (the “Specifications”).

6. Delivery Timeline.
Company agrees to complete the project within the time parameters defined in Schedule A.

7. Obligations of Company.
The Company will provide all listed services in Schedule A. The final product will be the services rendered.  Both services and timeline are detailed in Schedule A. 

8. Obligations of Client.
In consideration of the Services to be provided pursuant to this Agreement, Client shall provide all necessary information, privileges, and access to secure accounts to Company to perform services. Any delays and/or issues related to lack of access, unavailability of technical assets, or information requested, will have a direct impact on Company’s ability to fulfill said services in a timely or accurate manner. Client acknowledges understanding and consequence of not satisfying the Client responsibilities outlined in Schedule A ”Client Responsibilities.” 

9. Assignment of Asset(s). 
Upon completion of services and payment of outstanding balance, Company releases ownership of rights to the asset(s) created as described in Schedule A to the Client if rights were transferred or purchased. Company makes no claims to the asset(s), unless formal trademarks, patents, or agreements previously exist. 

10. Warranties. 
Company makes no warranties on issues unrelated to services rendered. These include, but are not limited to, the following:
· Hosting issues (server issues, hardware or software configuration issues, permission issues, domain management / renewals, payments to third parties, etc.)
· Security Issues (hackers, security breaches, etc.)
· Third-Party Modifications – All and any warranty / claim is deemed invalid once third party modifications or post-delivery modifications are applied to the final product delivered by Company. 

11. Liability.
Company’s liability is limited to the asset(s) created, and only the services provided. Liabilities and warranties do NOT extend to other work, services, or assets
Schedule A – Project Timeline & Delivery

Client: client_name
Project: client_project
Website: client_website
I. Timeline & Milestones
· Service and assets will be provided within 6 weeks of the following:
· Project Sign-Off (complete Page 1)
· Approval of Project Timeline and Milestones
· Fulfillment of Client obligations. Inability to fulfill obligations may result in delays to the project timeline. (Schedule C)
· Milestones:
· Wireframe (1 week)
· Design (2 weeks)
· Develop (2 weeks)
· Test (3 days)
· Implement (3 days)

II. Delivery Mechanism & Format
· Website will be installed onto Client’s hosting provider (servers) upon completion. This will constitute final Product delivery and satisfy agreement. 


Schedule B – Project Cost & Payment Terms

I. Payment Terms
· Total Amount: $26,000 for services requested
· 50% initial payment ($13,000)  
· ***Changes in requirements or scope after project launch will result in additional fees as previously defined.
· Payment to be made via check to: 
· Payable To: my_company
· Mailing Address: 
Attn: Billing	
my_company
123 St. Louis St. Suite 9001
NY, NY 11010
· Payment can alternatively be made via online payment gateway or via PayPal to: yourpaypal@yoursite.com



Schedule C – Client Acknowledgements 

I. Timely Payments
· Initial Payment – Client must submit initial deposit immediately following contract signing in order to begin project timeline. Delay in initial deposit may result in project delays. 
· Subsequent Payments – Client will submit timely payment of deposits and balances. Delay in payments may result in project delays. 

II. Timely Communication, Feedback, and Approvals
· Requirements – Client is responsible for finalizing all requirements prior to work start. Changing requirements during the process will incur additional time, cost, and potentially re-writing code or design. 
· Additional Change Requests / Adjusted Requirements – Any changes introduced after initiation of this Agreement constitutes a change in requirements and/or scope. This will result in a re-assessment of additional fees unless Company deems it manageable within the same Terms. 
· Timely Feedback – Client will provide timely responses and feedback on the progression of the Web Site. Delay in timely feedback may result in project delays.

III. Content, Assets, and Resources
· Assets – Client will provide all files, images, and other assets required to fulfill the project requirements. 
· Reference Material – Client must provide example work, drawings, notes, or other reference material that illustrates the desired aesthetic or functional result (i.e., websites, images, notes).
· Access Privileges – Access to all necessary administrative accounts for setup and configuration (i.e., domain and hosting login credentials).
· Content – Client acknowledges responsibility for all content / images / text on site. Company is not responsible for writing content or creating images for the site, though we may provide guidance on an as-needed basis. 

IV. Post-Project Responsibilities 
· Ongoing Maintenance of Site – Client is responsible for all ongoing maintenance and upkeep of the Website after delivery of the Final Product unless otherwise noted, or agreed upon separately.
· Server Configuration – Client is responsible for ensuring their servers meet the necessary requirements to run the requested applications and are ready for software installation.

IV. Risks & Assumptions (CUSTOMIZE!)
· Loss of Sales – Client releases Company from all liability due to loss of sales, equity, or value as they pertain to the current project.
· Project Delays At Large – As per the above, failure to provide timely payments, communication, and provision of necessary assets for any reason may cause delays in project milestones and in the overall project timeline. This may result in additional costs to the Client.
Schedule D – Project Details

Client: client_name
Project: client_project
Website: client_website

my_company will complete the project based on the following specifications documented within the referenced files and table below.
I. Client-Provided Information and Examples
· site_requirements_v01.pdf
· example_sites_v03.pdf
· logo.png
[bookmark: _GoBack]II. Project Requirements

	Ref #
	Feature / Service / Requirement

	1.1
	General
· Site must use WordPress
· Site must be mobile responsive
· Site must use white background
· Site must use #DA4C55 as the primary color
· Site must be SEO optimized
· Site must include Facebook Open Graph tags
· Etc.

	1.1
	Website Header
· Logo on left side of header
· Use logo.png as default
· Logo should be replaceable using options panel
· Top navigation above logo
· Items: Contact, About, Directions
· Items should be replaceable using options panel
· Primary navigation underneath logo
· Items: Advice, Exercise, Diet, Meal Plans, Ebooks, Store
· Items should be replaceable using options panel
· Ad space to the right of logo
· Must fit 728x90px
· Ad must be replaceable using options panel
· Ad must show on all screen sizes

	1.2
	Website Footer
· 3 columns
· Google Map embed
· About Us text
· Instagram feed
· Bottom navigation
· Items: Privacy Policy, Terms & Conditions, About, Contact
· Social Icons: Facebook, Twitter, Instagram, Pinterest

	1.3
	Homepage
· Featured Area
· Slider of latest posts
· Items: title, author, category, excerpt, read more link
· Row to promote user submissions 
· Must include most popular user photos
· Category rows
·  4 latest posts
· Advice, Exercise, Diet, Meal Plans
· Items: title, read more link
· Categories must be changeable using options panel


	1.4
	Inner Page
· Must show featured image 
· Must include customizable sidebar
· Items: Author, Category, Tags, Content
· Must show related posts in the same category at the bottom of the post
· Etc.

	1.5
	Bonus: Premium Plugins
Company will install several premium (paid) plugins to improve the functionality of the site. 

These plugins include SEO, automatic backups, and security tools. This will be at no additional charge to the Client.

	1.6
	Installation
Install final website theme on hosting server. (main URL)

Note: Client is responsible for procuring their own hosting service.

	1.7
	Client Review and Education
Company will provide website walk-through / review to Client (2 hours).



III. Out of Scope

	Ref #
	Feature / Service / Requirement

	2.1
	Multiple Designs
Multiple designs are not in scope due to the limited budget. Approvals will be required of mockups to ensure minimal iterations are necessary before development commences.

	2.2
	Animations
Custom animations or graphics are not in scope. Website will be static with all effects rendered via CSS3.

	2.3
	Copywriting
Company will not provide copywriting or content creation services. Please note that pages that do not already exist on the WordPress site are the responsibility of the Client.
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